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Handleiding Outlook 2010 (Engelse versie)

Hieronder vind je de stappen om jouw Outlook 2010 in te stellen voor het gebruik van Hosted
Exchange 2007.

Benodigdheden

e PCmet Windows XP SP 2 of hoger

o Microsoft Outlook 2010 geinstalleerd

e Jouw e-mail adres, gebruikersnaam en wachtwoord
e Server adres: nobel.emailfabriek.be

pewenrarickevsa  IMl@anuele Configuratie Outlook 2010

Kloosterstraat 85
2180 Antwerpen . . . . .. - .
To3s0o5730 Deingevulde gegevens in de schermafbeeldingen hieronder dien je te wijzigen in jouw ontvangen
F036095732 gegevens.
www.webfabriekbe

Info@webfabriekbe 1 S|ujt Outlook 2010 indien deze open staat. Ga naar het Configuratiescherm via Start >
Configuratiescherm. Klik op ‘Klassieke weergeve’ en dubbelklik dan op ‘E-mail’.

In het ‘Mail Setup’ venster kies je voor ‘Show profiles...”. Indien je nog geen profiel hebt
verschijnt dit venster niet en ga je verder met stap 3.

BTW BE 0870726 240
IBAN: BE42 5230 8019 7554 2.
BIC: TRIOBEBB

E-mail Accounts

- Setup e-mail accounts and directories, | E-mail Accounts. .. |
=
Data Files

& Change sefctings for the files Outlook uses to Data Files. ..
Jyé store e-mail messages and documents.

Profiles

Setup multiple profiles of e-mail accounts and Shaw Profiles. .. |
data files. Typically, you only need one.

Close
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3. In het ‘Mail’ venster klik je op ‘Add...".

General |

A Y The following profiles are set up on this computer;

Cutloak

Add... | Remove I Properties Copy...

When starting Microsoft Outlook, use this profile:
% Prompt for a profile to be uzed

{~ Always use this profile

Cutook

Cancel |

4. e geeft een naam (vrij te kiezen) aan het profiel en klikt daarna op ‘OK’
r N
Q Mew Profile

._4,:} Create Mew Profile QK

Profile Name:
|
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5. Vervolgens kom je in het venster ‘Add New Account’ terecht.
In dit venster vul je jouw naam, e-mailadres en wachtwoord in. Daarna vink je onderaan
‘Mannually configure server settings or additional server types’ aan en klik je op ‘Next’.

M Add New Accoun Y

Auto Account Setup
Click Mext to connect to the mail server and automatically configure your account settings.

@ E-mail Account

Your Mame: Firstname Lastname

Example: Elen Adams

E-mail Address: firstname. lastname @domainname.be

Example: ellen@contoso.com

Password: AL
Retype Password: | s#ssssss

Type the password your Internet service provider has given you.

(") Text Messaging (SMS)

(") Manually configure server settings or additional server types

6. In het volgende venster kies je voor de optie ‘Microsoft Exchange or compatible service’ en klik
je op ‘Next’.

D

Choose Service

(") Internet E-mail

Connect to POP or IMAP server to send and receive e-mail messages.
@ Microsoft Exchange or compatible service

Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.
(") Text Messaging (SMS)

Connect to a mobile messaging service.

(") Other
Connect to & server type shown below.
Fax Mail Transport
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7. Nuvul je bij ‘Server’ het volgende in: nobel.emailfabriek.be Je vinkt ‘Use Cached Exchange
Mode’ uit en vult vervolgens jouw e-mailadres in. Klik op ‘More Settings...".

Server Settings
Enter the information required to connect to Microsoft Exchange or a compatible service.

Type the server name for your account, If you don't know the server name, ask your
account provider.

Server: |nobel.emailfabriek.be

[TJuse cached Exchange Mode

Type the user name for your account.

User Name: |firstnime.lastname @domainname.be Check Name

More Settings ...

l[ Cancel ]

8. Je krijgt een foutmelding. Klik op ‘OK’.

[ 3 Microsoft Cutlook - @1

. The action cannot be completed. The connection to Microsoft
__I_l Exchange is unavailable. Outleok must be online or connected to
complete this action.
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9. Dan volgt onderstaand scherm. Klik op ‘Cancel’.

7_5 Microsaft Exchange ﬁ1
General

Microsoft Exchange server:
nobel.emailfabriek.be

Mailba:

test. webfabriek@webfabriek.be

Once the names have been checked and are underlined,
dlick Ok,

[ QK ] [ Cancel Apply

10. Je komt in onderstaand venster terecht. Verander niets bij het tabblad ‘General’ en klik op het
tabblad ‘Connection’. Je kiest jouw juiste verbinding, vinkt daarna ‘Connect to Microsoft
Exchange using HTTP’ aan en klikt op ‘Exchange Proxy Settings...".
r T T

(M Microsoft Exchange 2
| General | Advanced | Security | Connection
Connection

|Ise these settings when connecting to Microsoft
Exchange when working offline:

(@ Connect using my Local Area Metwork (LAN)
{7} Conmect using my phone line

() Connect using Internet Explarer's or a 3rd party dialer

Modem

IJse the Following Dial-Up Metworking connection:

Properties... Add...

Outlook Anywhere

Connect to Microsoft Exchange using HTTP

[ Exchange Proxy Settings... ]

Ok I[ Cancel H Apply
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11. Je vult het volgende scherm exact in zoals op onderstaande afbeelding, daarna k|lkje op ‘OK’.

3 Microsoft Exchange Proxy Settings

Microsoft Qutlook can communicate with Microsoft Exchange over the Internet by
nesting Remote Procedure Calls (RPC) within HTTP packets. Select the protocol and the
identity verification method that you want to use. If you don't know which options to
select, contact your Exchange Administrator,

Connection settings

Use this URL to connect to my proxy server for Exchange:

https:/f  nobel.emailfabriek. be

Connect using S5L only
Only connect to proxy servers that have this principal name in their certificate:

msstd:nobel, emailfabriek. be

0On fast networks, connect using HTTP first, then connect using TCP/TP
On slow networks, connect using HTTP first, then connect using TCP/IP

Proxy authentication settings

Use this authentication when connecting to my proxy server for Exchange:

Basic Authentication - ]

[ Ok, ] [ Cancel

12. Je komt terug in het tabblad ‘Connection’ terecht en klikt op ‘OK’:
13. In het onderstaande venster ‘Use Cached Exchange Mode’ aanvinken en op ‘Next’ klikken.

Server Settings
Enter the information required to connect to Microsoft Exchange or a compatible service,

Type the server name for your account. If you don't know the server name, ask your
account provider.

Server: |nobel.emailfabriek.be

Use Cached Exchange Mode

Type the user name for your account,

User Mame: | firstname. lastname @domainname, be Chedk Name

More Settings ...

< Back ][ Mext = ][ Cancel ]
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14. Feliciteer jezelf en klik op ‘Finish’.

Congratulations!
‘You have successfully entered all the information required to setup your account.

To dose the wizard, dick Finish,

Add another account...

15. Als je nu Outlook 2010 opstart, krijg je onderstaand venster te zien. Hier vul je jouw
gebruikersnaam en wachtwoord in. Klik op ‘OK’.
Windows Security |2 |

Microsoft Outlook
Connecting to tom@webfabriek.be

16. Als alles goed verlopen is, is Outlook 2010 ingesteld en kan je jouw exchange account beginnen
te gebruiken!

’firstname.lastname ]

i

| [cenenes |

Remember my credentials

| ok || cancl
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